ACTION PLAN
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What you need to do to reach the goal
	PERSONS OR PARTNERS RESPONSIBLE
Who is responsible for each action step
	RESOURCES NEEDED INTERNAL AND/OR EXTERNAL
Resources needed to complete action steps
	PROGRESS INDICATED = BENCHMARK
How you know that you have made progress on each action step
	COMPLETION DATE
When you expect to complete each action step

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	


GOAL:



TEAM CONTACTS
	Name
	Email
	Phone
	Role

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



